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Syllabus 
Please provide a complete syllabus. All elements of the syllabus are required unless noted as “if applicable.”
	Course Title: Essential Writing 
	Course Number (If applicable): WRKDEV 100_20012

	COURSE DESCRIPTION: Essential Writing is a basic writing course designed to introduce students to the fundamentals of writing. Students will learn the steps to the writing process, understand how to generate ideas, and review and practice the basics of grammar. The writing instruction is geared toward individuals with an interest in Information Technology.


	PREREQUISITES: None


	REQUIRED MATERIALS: 



	ADDITIONAL RESOURCES (if applicable):


	LEARNING OUTCOMES/COMPETENCIES:

1. Apply conventions of grammar, usage rules to complete a variety of writing tasks.

2. Generate, plan and organize ideas focused around a central idea that is unified, coherent and follows a logical development. 
3. Recognize and implement the steps of the writing process and strategies for improvement. 
    


	COURSE ASSESSMENT: 
Grading Scale

Category

Weight

Final Grade

100%
Total Points

Percentage

Grade

A

B

C

D

F

 *This is a non-credit course.


COURSE SCHEDULE: 

Note: This partial example shows a course that combines lecture and lab components.
	Module/
Lesson
	Module/Lesson Title & description (if applicable)
	Learning Outcomes
	Assignment (w/category & point value)

	1. 
	Grammar: Subject Verb Agreement and Verb Tense
	Identify correct subject-verb agreement.
Recognize and use correct verb tenses with regular and irregular verbs.
	Subject-Verb Agreement and Verb Tense

	2. 
	Grammar: Parts of Speech 
	Identify the eight parts of speech and their functions.
	Defining Parts of Speech
Identifying Parts of Speech



	3. 
	Grammar: Misplaced and Dangling Modifiers
	Identify and correct misplaced and dangling modifiers.  
	Misplaced and Dangling Modifiers

	4. 
	Grammar: Sentence Fragments and Run-Ons
	Write grammatically correct sentences.
Identify and correct run-on sentences and fragments.
	Fragments and Run-Ons

	5. 
	Grammar: Spelling, Capitalization, and Punctuation
	Apply correct spelling, capitalization, and punctuation to written work.
	Capitalization and Punctuation
Technology Expert Spelling

	6. 
	Prewriting: Prewriting
	Use a variety of prewriting strategies to generate ideas.
	Prewriting Strategies Worksheet

	7. 
	Prewriting: Narrowing a Topic
	Demonstrate the ability to narrow a topic for a specific purpose.

	Narrowing your Focus

	8. 
	Prewriting: Supporting a Topic 
	Support a topic with relevant and specific examples.
	Supporting a Topic

	9. 
	Prewriting: Writing Effective Paragraphs
	Demonstrate effective paragraph structure in writing.
	Writing an Effective Paragraph

	10. 
	Writing: Writing an Essay
	Support a topic with relevant and specific examples.
	Writing an Essay

	11. 
	Writing: Revising and Editing
	Revise and edit written work.
	Writing: Checklist Worksheet
Revising and Editing an Essay


	12. 
	Writing: Identifying Resources
	Identify resources to locate information.
	Identifying Resources
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